吉打中华总商会亚太平洋商务旅行卡申请者文件审核清单
KCCCI Checklist - Documents to be Received from Applicant for ABTC Support Letter

	号码No
	文件 Document
	有Yes
	无No

	1
	申请人所属公司(用公司信头纸）致大马移民厅函件，需包括以下资料：(函件样本A)   Letter (on company letterhead) from the employer in support of the ABTC application to Immigration Department (Sample letter A) stating:
	
	

	
	(a) 申请人姓名  Applicant’s name;
	
	

	
	(b) 在公司职务  Designation in the company;
	
	

	
	(c) 身份证/护照号码  IC and passport number;
	
	

	
	(d) 申请APEC的原因及出国率 Purpose of traveling to APEC countries and how often
	
	

	
	(e)   其他公司董事/雇主签发函件 Support by the other Company Director / employer 
	
	

	2
	申请人所属公司（用公司信头纸）致总商会函件，需包括以下资料：(函件样本B)  Letter (on company letterhead) from the employer to ACCCIM (sample letter B) requesting for ABTC Support letter  stating:
	
	

	
	(a) 申请人姓名  Applicant’s name;
	
	

	
	(b) 在公司职务  Designation in the  company;   
	
	

	
	(c) 身份证/护照号码  IC and passport number
	
	

	
	(d) 责任承担  Indemnity Clause
	
	

	
	(e) 其他公司董事/雇主签发函件 Support by the other Company Director / employer
	
	

	3
	ABTC申请书原件，由申请人签署（填写正确的电邮及电话号码）及附上申请人护照型相片（蓝色背景）。  Original copy of the filled-in ABTC application form with signature and passport photo (blue background) and  must have correct e-mail and telephone number of applicant.
	
	

	4
	其他支持文件  Supporting documents：
	
	

	
	(a) 申请人护照副本（有效期至少3年6个月）Scanned copy of the bio data page of the passport (passport to have more than 3 years & 6 months validity);
	
	

	
	(b) 身份证副本  Photocopy of applicant’s Malaysian identity card (IC)
	
	

	
	(c)   最新马来西亚公司委员会文件副本  Latest Photocopy of  SSM Report
	
	

	
	(d)  亚太平洋商务旅行卡副本(如有)  If you are an APEC Card Holder, please  photo 

      stat your Expired APEC Card  
	
	

	5
	无须填写亚太平洋商务旅行卡申请表格内之第八项-推荐信(写出推荐组织的全名)
Please leave blank on No. 8 at APEC Card application form Regarding" Surat Sokongan (Nyatakan nama penuh badan berkenaan) "
	
	

	6
	申请人若是受雇于某公司，请出示受雇合约 If you are an employment, please include your company's appointment letter
	
	

	7
	总共提呈商会文件 ：3份 (文件正本各1份；副本2份)
	
	

	8
	收费  Processing Fee : 

a. Payable to : The Associated Chinese Chambers Of Commerce And Industry Of Malaysia - RM35.00 (Cheque only)
b.   A special donation to the KCCCI Office of RM50.00 for each application.
	
	


Check By : ______________    Check By : ________________      Date: __________     Application No.: ______________
            Applicant                             KCCCI Secretariat
